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resignation shall be forwarded to and recorded by the Personnel Officer of
the agency.
Paragraph 2. Dismissal for Cause-The appointing authority 15 days
after notice in writing to an employee stating specific reason's therefor,
may dismiss any employee who is negligent or inefficient in his duties,
or unfit to perform his duties; who is found to be guilty of gross mis-
conduct; or who is convicted of any crime involving moral turpitude.
Copy of the notice and basis therefor shall be submitted by the appoint-
ing authority to the personnel office. When conviction for crime involving
moral turpitude is final, the employee shall have no recourse to appeal to
the Council.
Paragraph 3. Lay-off-The appointing authority may separate any
employee, without prejudice, because of lack of funds or curtailment of
work. No permanent employee, however, shall be separated while there
are emergency, temporary, provisional, or probationary employees serving
in the same class of position in the same organization unit. The order
of separation due to reduction of force shall be based upon service ratings
and seniority, under a formula to be formally established by the Super-
visor and approved by the Council, and all such separations shall be
reported to the Supervisor.
Paragraph 4. Suspension-The appointing authority may, after written
notice to the employee, copy of which shall be filed in the personnel office,
suspend an employee without pay for delinquency or misconduct, for a
period not to exceed 30 calendar days in any one calendar year.
Section 5. Reinstatement
Paragraph 1. To Employment-A permanent employee who has re-
signed, while in good standing, or who has been separated without
prejudice, shall be eligible for reinstatement within a period of time
equivalent to the continuous period of his service in the agency, provided
he has been certified by the Supervisor as meeting the current minimum
qualifications as to training and experience of the class of position to
which he is being appointed. Prior to making such certification, the
Supervisor may require such employee to pass a qualifying examination.
Paragraph 2. To Merit System Register-Upon written request to the
Supervisor, the name of a permanent or probationary employee who has
resigned while in good standing or who has been separated without
prejudice may, at the discretion of the Supervisor, be reinstated to the
register from which his most recent appointment was made. If the
register from which his most recent appointment was made has expired
and if a new register is established for the same class of position as that
held by such employee within one year of the date of such resignation or
separation, the employee's name may be placed on this new register as
nearly as possible in such a position as would cause his name to be
preceded by the same proportion of names on the new register as origi-
nally promulgated as it was on the old register, from which his most recent
appointment was made, when originally promulgated.
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